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STEP 1
EDIT PREFERENCES



To download citations from Technical and Electronic Information Department (TEID) the
Preference fields will need to be renamed.

Open EndNote™ application. Choose the Edit menu, preferences.
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FOR VERSION 6. THESE PREFERENCES ARE SET UP TO COINCIDE WITH TEID IN ORDER TO DOWNLOAD FROM THEIR DATABASE.
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conference proceedings,

Generic Journal Article Book Book Section Manuscript Edited Book Magazine Article Newspaper Atrticle conference posters Thesis Report
Author author author author author author author Reporter author author author
Year doc_year doc_year doc_year doc_year doc_year doc_year doc_year doc_year doc_year doc_year
Title doc_title doc_title doc_title doc_title doc_title doc_title doc_title doc_title doc_title doc_title
Secondary Author |edited_by edited_by edited_by edited_by edited_by edited_by edited_by edited_by edited_by edited_by
Secondary Title Journal Title Series Title Book Title Collection Title Series Title Magazine Newspaper conf_title Academic Department

Place Published publisher_loc publisher_loc publisher_loc publisher_loc publisher_loc City conf_location City City
Publisher publisher publisher publisher Publisher publisher University Institution
Volume jvol bvol bvol bvol volume bvol

Number of Volumes Number of Volumes Number of Volumes Number of Volumes

Number jissue Number Issue Number

Pages jpagination/ no_of_pages |bpagination/ no_of_pages [bpagination/ no_of_pages [No_of_Pages No_of Pages No_of Pages no_of pages no_of pages no_of pages
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Tertiary Author Series Editor

Tertiary Title Series Title

Edition Edition Edition Edition Edition Edition

Date doc_date doc_date doc_date doc_date doc_date doc_date Issue Date doc_date doc_date doc_date
Type of Work Type of Work Type of Article thesis_degree Type
Subsidiary Author Translator Translator
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Custom 3 Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #) Project ID (Account #)
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Choose Reference Types, Modify Reference Types to open the Reference table.
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Your default references open and look like this example.
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Other recommended changes.
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STEP 2
STYLES



To format a Style, choose Edit, Output Styles, Open Style Manager.
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Choose a style that is required by the Journal, conference, or your Division, etc. Click on Edit.
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If a style has already been chosen and you wish to modify it you can go to Edit, Output Styles, Edit
“choose style you wish to edit”
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Only the default fields will show up in Insert Field unless you have changed your preferences.
You can add additional references by clicking on Reference Types.
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Other items you might want to customize.
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IMPORTING FROM TEID

25



Instructions to download TEID citation(s):

For both PC and MAC go to TEID’s website at
http://www-library.Ibl.gov/teid/tmTeid/aboutus/TeidDefault.htm

PC

b

® N

MAC

XA R WD =

After you press the “Make Report” button you will get a list of records formatted for EndNote™,
Select the “File” menu. Within that select “Save As..”

Name the file and save as type: All Files (*.*)

Open your Notepad.

(Click on “Start”. Click on “Programs”. Click on “Accessories”. Select “Notepad”.

Delete ALL HTML statements from the top starting with <HTML> ending with <PRE>

Delete ALL HTML statements from the bottom of file starting with </PRE> through </HTML>
Save and exit

Go to EndNote™

Choose Import (located under the File menu)

. Click the Choose File and select your file.
11.
12.
13.
14.

Import Option: Select Tab-Delimited
Select Discard Duplicates (Duplicates)

. Text Translation: Select No Translation
Click Import

After you press the “Make Report” button you will get a list of records formatted for EndNote™.
Select the “File” menu. Within that select “Save As..”

Name the file and save as FORMAT: Source

Open in Simple Text.

Delete ALL HTML statements from the top starting with <HTML> ending with <PRE>

Delete ALL HTML statements from the bottom of file starting with </PRE> through </HTML>
Save the file as Simple Text and "quit"

Go to EndNote™

Choose Import (located under the File menu)

. Click the Choose File and select your file.
. Import Option: Select Tab-Delimited

. Select Discard Duplicates (Duplicates)

. Text Translation: Select No Translation

. Click Import
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To import a LBNL citation(s):

Technical and Electronic Information Department - Netscape ﬂ X
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ERNEST ORLANDO LAWRENCE BERKELEY NATIONAL LABORATORY

Technical & Electronic Information Department

ABOUT TEID TEID Is the Laboratory's one-stop source for technical information and
CONTACT US media services, Whether your project Is a technical
FAGS manual, brochure, video tape, audlo-visual =
LINKS presentation, or online information system,
we'll bring it from concept to completion
DOWNLOADS an time, within budget, in full
NEWSLETTER

conformance with all Laboratory
and DOE requirements.

TELD handles all phases of the
Infarmation cycle, with library and
Infarmation services for research
and an Archives and Records group
to Inexpensively store and access

Ecaccier in]
Inactive information for you.
h=1 Index
Search % ]
To find out about TEID's individual services, just click on the areas
Phaone Book

of interest In the TEID menu bar above.

Privacy and Securi

ifebmaster hd

=)
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LENL Report Coordination

Forms

Report Coordination Forms

ABOUT US Request a Report Mumber Farm

CONTACT US

PUBLISHING AT ; ! i
BERKELEY LAB Request a report number. It is not a substitute for submitting the document

submission form along with a copy of the document.
When do | request a report nurmber?

REPORTS CATALOG
SERVICES

FORMS

INDEX FOR REPQRT Bequest 2 Report Murmber for 5 Collaboration Form
COORDINATION

This request for @ report number is to be used if your paper has gone
COMMENTS -
through docurnent control procedures at another institution.

Document Submission Farm

Submit & document for the first time to Report Coordination. In addition, you

,::,,\,l ﬂ can place a print order and/or a reprint order,

2% A3 #47Pm
%Q@N Wednesday

RT3 7j23f2003
B2 | Bt Library: Forms - ape =S W
[ Fil=  Edit Wiew Go Communicator Help 2

Flace an order for reprints from a publisher

Authorize payment of page charges, color charges, abstract charges,
manuscript submission charges, etc.

Pay an invoice for reprints, page charges, etc. or other services that were

nat ordered ariginally through the Library

Division Rewi Change Farm

Departraents/Programs/Groups Change Faorm

List of report nurmbers assigned to a division

Cuick search using words frorm the title

Exceptions Report
lterms not fully processed

Update your record in Reports Database

Submit your electronic document to Report Coordination via Metscape

Ernest Qriando | awrence Berkeley National I aboraton:
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B LNsplay List of Kecords - Metscape

File Edit Wew Go Communicator Help

hittp: / Ava-librany. bl gov/libcat/pwoddiv_search.pl |— tE—"—I
£

Total Records in This Search: 1
Searched for: division_id="EST}' and alldnos has 'LBNL-48440"* and access_level < 2 order by doc_number

Date
Date Submission Date
Report Form Document Date
Report Number Recvdby Recvdby Patent r ’
Number Assicned Rep Coord Rep Coord Cleared  Group | 28 Title Other Information -
LBINL-48440 07/02/2001 07/23/2001 07/23/2001 07/24/2001 journal Breakthroughs in field-scale  EOS; w.82; no 38, -

[paper] article hactenal transport ppd17-425; 2001

—Wg for you of the record(s) you have found.
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E{ Create Your Own Records Listing - Netscape x

Flle Edit Wiew Go Communicator  Help

hitt: / Awownes-librany 1bl.gov/libcat/pwaodrequest_list_screen.pl |_ tE—"-l

Create Your Own Records Listing

Select a bibliographic citation format to create a bibliographic listing. Then go to the "Wake Report” button.
O Bibliographic citation format using Chicago Mamal of Style -

Tou do not get a choice about figlds or sequence of fields.
O Bibliographic citation format using ATP Style Manual -

Tou do not get a chodce about fields or sequence of Helds.

O EndMote Format - formats records so they can be mported mto EndMNote.
Tou do not get a choice about fields or sequence of Gelds.

Read about EndMote Format. \

Select a format from those shown below. Then select which fields you want and the sequence of those felds. =

O Labeled fields format - This record listing is in FIELDNAWE=V ALUE format.
For example: AUTHOE=Hawling, Stephen
For example: TITLE=A Short History of Time

O Tabbed format - This record listing is in a tabbed format - a tab between each field.
For example: Hawking, Stephen™4 Short History of Time

O Comma-separated format - This record listing is in a comma separated format - a comma between each field. Each field iz enclosed in
double quotes.
For example: "Hawking, Stephen”,"4 Short History of Tume"

O Column format - This record listing is in a table/column format
For example: Beport Number Date Assigned  Date Recewved  Title

AEN 4145 PM

SiE T
CRENEELESE ; ¥ Geate! @0l

- . : b @8@@ N iednesda
AEHSEe L 2000 l B Biock cover an... " B Iropot: From TE. . " [ Endhlote Tutorial ] B . ?."23."2093y
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[ B Display List of Records - Netscape =B ES

| File Edit W“iew Go Communicator  Help

http: # Avwselibrany. bl govdlibcat pwasaenerate_list.pl

*Generic (
Reference Type Call Number Author Year Title Secondary Author Secondary Title Plj
Journal Article LENL-43440 De Flaun, M. ;Balkwill, D.;cChen, J.;Dobbs, F.;Dong, H.;Fredrickson,}

=]

EEEr

@My Documents

@My Computer

0My Netwaork Places
IChjovee's current work

|5 Citation Lists ko be downloaded into G & G & ESD
=) Completed Papers for TEID
IC)EndMote Tutarial

[C5) GEQ-SEQ Grt Rpt-WRKG
() Majer's Current Cys

() Myer's Current CVs
I)Purchase info

I To be processed publications
¢EndNoteqtutDrlaI

rec

= = LR A —
%Display Lisk of ... .ﬁ@@ 4144 P
&@9@ Wednesday

m &/13(2003

’ |5 | ! 1}
QNTEos 80RO

@ Enook - Microsoft, .,
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File Edit Format Yiew Help

<HEAD>
<TITLE>Display List of Records</TITLE>
</HEAD>
<BODY BGCOLOR="#FFFFFF" LIMK="#06117F" VLINK="#046664" ALINK="FF0523">
N <FRE>
8| “Generic
reference Type <Call Number Author  Year Title  secondary Author secondary Title Place published publisher
Journal article LBML-48440 pDe Flaun, M.;Balkwill, D.;cChen, 3.;Dobbs, F.;Dong, H.;Fredrickson, J.;Fuller, M.;Green, ™

T D 7 >

@ Eook - Micrasoft Word " F§§ Inbo - Metscape Folder

CRESEe P 20RO i | BB Endricte 6 |

HABE 4Tem
3’@94 Wednesday
N} sf13/2003
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To import the citation(s) into your library go to:

'dNate 6 l . (=oEs

File Edit References Tools ‘Window Help I

YEEIISOENTIEETENA S B EBERETTE:

@ Einak - Micrasoft Waord Inhox - Metscape Folder E@ 3:38 PM
@@@,) Wednesday

RESEe s P 20RO £ Endiate 6 N} & sn3jenos
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EndMote 6

File Edit References Tools ‘Window Help
D& s:b2adidie @8 9% ¥ E M | ppledCay Catalsis vlk‘?— _ B 7 UP AA I

Choose File.

Tah Delirited ™
Dizcard Duplicates
Mo Translation .

Import

@ Eook - Micrasoft Word = m@ 3139 PM

%@% Wednesday
N} sf13/2003

‘QUTBBeL s 0D
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IMPORTING FROM OUTSIDE LIBRARIES
THROUGH TEID OR DIRECTLY FROM EndNote™
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TO IMPORT DIRECTLY TO ENDNOTE™

X3

S

DS

Open EndNote™
» Choose TOOLS, choose CONNECT then Connect. This menu allows you to choose a connection

protocol for using Databases that allow direct connection.
¢ Enter name and click SEARCH Button, this works just like you were searching a library only in this
case you are searching an online database.

A window will come up with a display of how many references were found. If there are too many

then you can close this window and refine your search criteria until you get an appropriate number
(Note: when you tell it to go ahead it will download all of those references into a temporary library
for you to peruse, 100’s of references could take quite a bit of time).

+ A window will display the references; you can highlight and drag one or more references to your

permanent Library or click on COPY REFERENCES TO drop down menu to put the references in
different libraries.

+» Currently INSPEC, PUBMED, University of California (MELVYL), Library of Congress, NOAA,
NIH can all be accessed directly from LBNL.

TO IMPORT FROM THE LBNL LIBRARY

«» Choose LIBRARY; choose CATALOGS, located on left hand side of screen, and click.

¢+ Use the same procedures for MELVYL, INSPEC, and PubMed Catalogs:

O O O O O O O O

O

Click on MELVYL

Choose MELVYL from the drop down list

Click on AUTHOR

Type in name (last name, first initial space middle initial)

Scroll to bottom of the page and click on SUBMIT SEARCH

Under SUGGESTED ACTION, click on DISPLAY

Scroll down and choose the citations you want to download and click on DOWNLOAD

If you didn’t select particular citation(s) you will have another chance by either clicking on
DOWNLOAD ALL or the second line where you can designate i.e. 1-30.

Go to CITATION FORMAT and use the scroll down message and use TAGS LONG

Click on DOWNLOAD NOW, designate where on your computer you want the info downloaded

¢ Open EndNote™ and choose the designated Library.

(0)
(o)
(0)

FILE, open IMPORT
In IMPORT OPTIONS choose LIBRARY CATALOG (CDL)
CHOOSE FILE and click on IMPORT

¢ Use the same procedures for CURRENT CONTENTS and BIOSIS PREVIEWS catalogs

(0]

©C O 0 O O O O 0

Click on CURRENT CONTENTS

Do Search for example: Click on AUTHOR Enter AUTHOR’S LAST NAME SPACE and
FIRST INITTAL space and MIDDLE INITIAL

Click on PERFORM SEARCH

Go down the index entries and choose

Click on PERFORM SEARCH

Click on DISPLAY

Decide which or if all citations you want to download

Scroll to the bottom of the page

First column CITATIONS, choose appropriate citation request

Second column FIELDS, choose appropriate field (recommend Complete Reference)

36



(0)
(0)
(o)

Third column CITATION FORMAT, choose Direct Export

Fourth column ACTION, choose SAVE

The program will ask you where you want to save the file. You will need to locate the
appropriate EndNote™ Library, double click and the information is loaded into your
EndNote™. With a Mac and Netscape you have to tell it to save to an application and then
select the EndNote™ application in the Applications folder. It will then ask you for the
library to use.
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Go to:

@ Technical and Electronic Information Department - Metscape = (=l g

File Edit Wiew Go Communicator Help

ARCHIVES/IRECORDS AUDICIVISUAL CREATIVE SERVICES LENL REPCRTS
LIERAR FHOTOGRAPHY DUFLICATINGIFRINTING VIDEQGRAFHTY
WEB SE ES WORD PROCESSING WRITING/EDITING

ERNEST DORL. WwDO LAWRENCE BERKELEY NATIONAL LABORATORY

Technical & Electronic Information Department

ABOUT TEID TEID is the Laboratory's one-stop source for technical information and
CONTACT US media services. Whether your project is a technical
FAQS manual, brochure, video tape, audio-visual =
LINKS presentation, or online informaticn system,
we'll bring it from concept to completion
DOWNLOADS an time, within budget, in full
NEWSLETTER

conformance with all Laboratory

ﬂ and DOE requirements.

TEID handles all phases of the
Infarmation cycle, with library and
Infarmation services for research
and an Archives and Records group
to inexpensively store and access
Inactive information for you.

A-Z Index
Search
Phone Book

To find cut about TEID's individual services, just click on the areas b |
of interest in the TEID menu bar above.

Frivacy and Securi

ebmaster

Endhiote & @% 5] soaem
#39@ N wednesday
s 1 7123/2003

e @ U ﬁ LE i § a @ '@ @ ’ @Importing outside Libr, .. ]
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]

Jf_v Bt Library: Latalogs and Electronic Kesources - Metscape HH“ = s

File Edit Yiew Go Communicator Help

hittp: / Avva-library o tmLib/catalogs/LibCatalogs. htrm |— 'E—"—I
= &

ARCHIVES/RECORDS  AUDIC/YISUAL CREATIVE SERVICES LENL REPORTS
LIBRARY PHOTOGRAPHY DUPLICATING/PRINTING VIDEOGRAPHY
WEE SERVICES WORD PROCESSING WRITING/EDITING

Library Services

Librariat evee
Catalogs

LEML Library Catalog - Catalog of books, journals, repon.  standards, and
ABOUT US videotapes in the LEML Library collection. View the current month's new book

COMTACT US “it

LIBRARY FAG
LBML Repaorts Catalog - Catalog of LBML publications submitted through Report
Coordination. Includes publications from 1989 to the present. To find earlier
reports use the Library card catalog.

SERVICES

JOURNALS
ARTICLE INDEXES MELWYL Catalog and the Periodical databases

REFERENCE SHELF
Current Contents, [NSPEC and BIOSIS Previews.

SUBJECT GUIDES

FORMS Cornputer Articles, Expanded Academic Index (farmerly Magazine and Journal

NOBEL LAUREATES Aricles), and National Mevwspaper Indes.
SEARCH

LIBRARY SITE Econlit.

3 4F)§D  4zarm
— ., _ : %@9@ Wednesday
RS e s P e 0RO b ih talogs N =¥ 2 s13/2003
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For further information:

File Edit Wiew Go Communicator Help

hittp: £ vavea-library o AbeidimLibd aboutus/LibDefault. htm = gl

] 5

ARCHIVES/IRECORDS AUDICIVISUAL CREATIVE SERVICES LENL REPCRTS
LIBRARY FHOTOGRAPHY DUFLICATINGIFRINTING VIDEDGRAFHTY
WEB SERVICES WORD PROCESSING WRITING/EDITING

Library Services
Librarian ssee

Welcome to the Lawrence Berkeley National Laboratory Library
Gateway To Information Resources

Each of the Laboratory's 'rﬂ
three library branches has a
unigue collection to meet

the needs of the researchers YR8
SERVICES inits area. Cur online i

ABOUT US
CONTACT US

LIBRARY FAG

CATALOGS catalog enables you to
search all three collections.
You can also view the

JOURNALS
ARTICLE INDE.

current month's new book

REFEREMCE SHELF ot

SUBJECT GUIDES

FORMS In addition, through this wehb

NOBEL LAUREATES site, the Library provides

SEARCH ready access to rich national and international resources such as electronic

: i t Jigat G348 3] s09pm
i ; ) @8@9 N wednesday
TREHSHE e D = : 35 . 7/23/2003
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File Edit WYiew Go Communicator Help

ARCHIVES/RECORDS AUDICIVISUAL CREATIVE SERVICES LENL REPORTS
LIERARY PHOTOGRAFHY DUFPLICATING/PRINTING VIDECGRAFHY
WEB SERVICES WORD PROCESSING WRITING/EDITING

Library Services

Librarian ssee
Journals

LEML Journals - List of the journals available through the LBNL Library system.

If the journal is available electronically, the title is a link to the electronic format.
ABOUT US
LT Journals - Select "Periodicals Titles" from the drop down menu at the
MELWYL site.

CONTACT US
LIBRARY FAG

SERVICES ) )
Instructions for Using Endhaote

CATALOGS
JOURNALS Instructions to Authars

ARTICLE INDEXES
Locating Journal Aricles

REFEREMCE SHELF
SUBJECT GUIDES

coRMS + The Library has arranged for site licenses to many electronic journals.

You can determine which titles are available to Lab employees by going

NOBEL LAUREATES to the Library's journal page. You will need to have a copy of the Adobe

SEARCH Acrobat Reader installed on your browser to read the articles.

] @V AD) s
p o %g@ N wednesday
< % , & LF] B G a @ E @ S ’ @Importing outside Libr, .., ] Q@ - 7/23(2003
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File Edit WYiew Go Communicator Help

hittp: £ demane-library ovteidtmLib/E ndMoteFiles/LibE ndMotelnstruc2 him

=

ARCHIVES/RECORDS AUDICIVISUAL CREATIVE SERVICES LENL REPORTS
LIERARY PHOTOGRAFHY DUFPLICATING/PRINTING VIDECGRAFHY
WEB SERVICES WORD PROCESSING WRITING/EDITING

Librarian oee

Tips for Using EndNote

Instructions for Downloading Citations into EndNote

ariplted Below are links to web pages with instructions for downloading
FORTE] citations from information resources most frequently used by Lab
employees. If you need assistance with downloading citations from
other resources, please contact the library (library@lbl.gov,
486-5621),

Would you like the information resources listed below to appear in a
separate window?

ABT/INFORM

Cambridge (EconLit, Matadex)

InfoTrac {Expanded Academic Index, Computer Articles, Nat'l
Newspaper Index)

Iop

Melvyl

owid {Biosis Previews, Current Contents, Inspec)

Publed

Science Direct {ex. Elsevier)

Tosline

@ﬂ.ﬁ@ 5:1 P
ﬁsg@; N wednesday
[ T 7(23(2003

b ’ @ Importing outside Libr...
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File Edit WYiew Go Communicator Help

http:/ Awaw-library. bl gov Ateid/tmLib/E ndM oteFiles/LibE ndM atelnstruc2. htm = g
)

Using EndNote to Connect Directly to Databases

You can use EndMote to connect directly to a reference source
{database, journal, etc.) instead of using the links on the Library's
web pages. However, we strongly recommend that you use the links
on the Library's web pages because more fields can be used for
searching the reference source.

Follow these steps to download the connection files you need to use
EndMote to search remote databases:

*** Mote: There are no connection files for Computer Database,
EconLit, Expanded Academic ASAP, INSPEC, Metadex, and Toxline.
Therefare, you need to search the sources using the link on the

arpleted Library's web page.

FOrTE] ¥ pag

1. Select the connection file{s) you need from the list below,
2. Save the connection file in the EndMote connection file directory
{ex. C:\Program Files\EndMoteh\Connections)

BIOSIS Previews
Current Contents
Pubhed

Additional EndMote tip sheets, FAQs, and guides can be found at:
http: /A, endnote.com/support/entips.as

http:/fweww endnote. coms/support/fags/enfags. asp

http: A lib berkeley, edu/BIOS/refman. html

http: Alibrary.ucsc. edufscience/endnote

http: /ibrary. ucr.edu/?view=help/bibsoftware/index. htrml \

@ﬂ.:]_@ 5:1 P
ﬁsg@; N wednesday
[ T 7(23(2003
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To connect directly from EndNote™

UL, UL U LI 3 - WL
| | : ]
Jiomal B rmes new roman 811

B m |Applied Clay Catalysiz [:I r?

b == A | o § F§ Inboz - Metscape Folder g — @‘“ .ﬂm 5:13 PM
#39D N wednesday
12 7j23j2003

@ U ﬁ LE 3 § @ @ '@ @ = [ @Importing outside Libr, ..
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S MIPUT LIS, VWS TUE LIDEaliEs = s iusuin wuiy

[iomal B[ mes ewronn 811 8]

Computer

EndMote 6

File Edit ReFer;n;ﬁs_'ngls_\Mndgﬂ Helo
= S 'Choose A Connection File

Mame Information Provider
Munez CC Library Catalogs
MY State Dept of Health Library Catalogs
OhioLIME Library Catalogs
Orebro U Library Catalogs
Oregon St U Library Catalogs
Our Lady of the Lake Coll Libramy Catalogs
Pazadena-Glendale Pub Libs Library Catalogs
Pennzylvania State U Library Catalogs
Partland St U Library Catalogs
Fretdedline [0WID] Owid
Frinceton Theo Sem ibrary Catalo

Cancel N, Connect
b, . Sl

N

Showing 338 of 338 connection Files from C:\Program Files\EndrotelConnections),

2% <3 s:zeM
ﬁ%@d M wednesday
L 123 7(23(2003

nbox - Metscape Folder

%

T #el : 60B00
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